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BALLYMONEY BOROUGH COUNCIL 

 
Minutes of Corporate & Central Services Committee Meeting No 403 held in the 
McKinley Room, Riada House, on Monday 26th March 2012 at 6.30pm. 
 
 
IN THE CHAIR:   Alderman C Cousley, MBE 
 
 
PRESENT:   Aldermen 

 F Campbell 
 H Connolly 
 B Kennedy 

 
 Councillors 

J Atkinson 
W Blair 
A Cavlan 
J Finlay 
T McKeown 
C McLaughlin 
E Robinson 
I Stevenson, Mayor 

 
APOLOGIES:   Councillor P McGuigan 
    
 
IN ATTENDANCE:  Chief Executive [Items 1, 11-20] 

Director of Central and Leisure Services [Items 1-10] 
 Head of Corporate & Development Services [Items 1, 11-20] 
Nicola Gault, Ursula Campbell, Representatives of Compass 
Advocacy [Item 1] 
Committee Clerk 

 
 

403.1 PRESENTATION – COMPASS ADVOCACY 
 

Chair welcomed Nicola Gault and Ursula Campbell representatives of Compass 
Advocacy Shadow Council to the meeting.  
 
Committee received a PowerPoint presentation on the work of the Shadow Council, 
attached a Appendix A  and a request for the use of the Council Chamber at least twice 
per year for approximately 1 hour 30 mins to host their meetings.   
 

Nicola drew members‟ attention to an invitation to a “Making Life Better” Shadow Council 

Seminar being held on 24 April 4-6pm Long Gallery, Parliament Buildings.  

 

The representatives responded to a number of questions from members.  
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Chair thanked the Shadow Council members and informed them that Council would 

consider their request.  

* Representatives of Compass Advocacy left the meeting at 7.03pm 
*  Chief Executive left the meeting at 7.03pm. 

 

403.2 MINUTES  OF MEETING NO 402 – 27TH FEBRUARY 2012 
 

It was proposed by Alderman Campbell, seconded by Councillor Finlay and AGREED: 

 

to recommend that the Minutes of Meeting No 402 – 27th February 

2012, as circulated, are approved.  

CENTRAL SERVICES 

403.3 ACCOUNTS FOR PAYMENT 
 

Treasury advice schedules detailing payments for Period 12, 2011/12 drawn on the 

Council‟s Revenue and Capital Bank Accounts were circulated at the meeting. 

IT IS RECOMMENDED that the payments are approved. 

The Director responded to a number of member queries. 

*   Alderman Kennedy left the meeting at 7.17pm and returned at 7.22pm during  

  consideration of the above matter.  

*   Alderman Kennedy left the meeting at 7.34pm. 

*   Councillor Stevenson left the meeting at 7.39pm. 

*   Councillor Atkinson left the meeting at 7.39pm.  

It was proposed by Councillor Finlay, seconded by Alderman Connolly and AGREED: 

to recommend that payments of £710,761.32 from Council’s Revenue 
account and £165,387.63 from its Capital account be approved. 

 

*  Councillor Atkinson rejoined the meeting at 7.44pm.  

403.4 LOANS 
 

IT IS RECOMMENDED that the following loans are applied for to finance capital 

expenditure in the current year – 

(a) £900,000 - term 30 years for Ballybogey, Balnamore and Stranocum Community 
Centres. 

(b) £70,000 - term 7 years for Wheeled Shovel 
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The Director requested that item (a) be deferred to the Council meeting, as she needed 

to clarify the exact amount of the loan. 

It was proposed by Councillor Robinson, seconded by Councillor Cavlan and AGREED: 

to recommend that Council approve the loan application to finance 

capital expenditure in the current year of £70,000 for a Wheeled 

Shovel, loan to be repaid over a 7 year term.  

*  Councillor Stevenson rejoined the meeting at 7.44pm.  

403.5 GENERAL GRANT – RESOURCES ELEMENT 2011/12 
 

The Department of the Environment, by letter dated 14th March 2012, has advised 

Council that the £1.17m reduction to the Resources Element of the General Grant made 

at the beginning of the 2011/12 financial year has been reinstated. 

An additional amount of £67,334 is due to the Council. The Department advises that 

payments will be made as soon as possible. 

The Director advised she would report to a future committee meeting on how the 

additional money could be utilised.  

403.6 REVISED INVESTMENT GUIDANCE  RELATING TO THE LOCAL GOVERNMENT  
FINANCE ACT (NI) 2011 
 

The Department of the Environment under circular LG2/12 has issued Revised guidance 

relating to Investments.   

In the guidance the terminology “high credit rating” was used and this has now been 

replaced with the wider term “high credit quality”.  The Guidance is operational from 1st 

April 2012. 

Under the same circular the Department clarifies the position relating to the 

Capitalisation Direction. 

The Department advises that the overall limit for Northern Ireland, set by HM Treasury, is 

£3.4m.  The Department further advises that Capitalisation Directions will only be issued 

in very limited circumstances and that expenditure associated with the Reform of Local 

Government is not considered to be wihin these capitalization direction arrangements or 

within the £3.4m. 

The scope of capitalization of Reform expenditure will be considered separately as part 

of the Reform process.  

403.7 COUNCILLORS ALLOWANCES – NEW SCHEME 2012/13 
 
Under the Local Government Finance Act 2011 Councils are required to produce and 
publish its Scheme of Councillors‟ Allowances for 2012/13. 
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The Director advised that a copy of the DOE NI Guidance on Councillors‟ Allowances, 

March 2012 is available for members‟ information. A draft Scheme of Councillors 

Allowances was tabled (attached as Appendix B). 

It was proposed by Councillor Finlay, seconded by Councillor Atkinson and AGREED: 

to recommend that council approve the scheme and pay the 

maximum rates of Basic Allowances, Dependants’ Carers’ 

Allowances and Travel and Subsistence Allowances and to consider 

the Special Responsibility Allowances at the Council meeting in 

April.  

403.8   RATES  ESTIMATES 2012/2013 
 

A complete Rates Estimates 2012/13 book has been issued to all 16 Councillors. 

403.9   CARRY FORWARD OF ANNUAL LEAVE TO 2012/13 
 

The Director reported on 6 applications from employees to carry forward unexpended 

annual leave to 2012/13. 

5 employees were on sickness absence/maternity leave during the year and are 

entitled to carry forward any unexpended leave, under the Working Time Regulations. 

1 employee was unable to expend leave to the required limits due to the needs of the 

service. The Chief Executive supports the application.  

It was proposed by Councillor Finlay, seconded by Councillor Stevenson and 

AGREED: 

to recommend that Council grant 6 no employees permission to 

carry forward unexpended annual leave to 2012/13 and that staff are 

reminded that leave should be taken during the year to the required 

limits.  

403.10 LOANS TO OFFICERS FOR THE PURCHASE OF MOTOR VEHICLES 

Section 41B of the Local Government Act (Northern Ireland) 1972 provides for a 

District Council to make a loan to an officer, for the purchase of a motor car or motor 

cycle, subject to such conditions as the Department of the Environment may determine. 

The Department has now reviewed the existing interest rates applied by Councils and 

has determined that the interest rate on all such loans granted, with effect from 1st April 

2012 will be 2.55% per annum on the amount of the loan (where it is desired that the 

repayment of the loan and payment of the interest charge should be undertaken by 

equal monthly installments). 
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IT IS RECOMMENDED that Council apply the interest rate of 2.55% with effect from 1st 

April 2012.  Council currently has no car loans to officers. 

It was proposed by Alderman Campbell, seconded by Councillor Atkinson and 

AGREED: 

to recommend that Council apply the interest rate of 2.55% with 

effect from 1st April 2012, to offer a loan to an officer for the 

purchase of a motor car or motor cycle, subject to such conditions 

as the Department of the Environment may determine. 

*   Councillor Stevenson left the meeting at 8.20pm and returned at 8.22pm. 

*   Chief Executive rejoined the meeting at 8.21pm. 

*   Head of Corporate and Development Services rejoined the meeting at 8.21pm. 

*   Director of Central and Leisure Services left the meeting at 8.22pm. 

*   Councillor Atkinson left the meeting at 8.22pm.  

 

CORPORATE SERVICES 

403.11  REFORM OF LOCAL GOVERNMENT 
 

Voluntary Transition Committee 

 

Letter, 15 February from the Department of Environment regarding the proposed 

restoration of the 11 Voluntary Transition Committees (VTC) which are a key aspect of 

the implementation structures needed to bring about operational delivery of the 

programme in the council groupings.   The Department request that the VTC for 

Causeway is established if possible by the end of March 2012.  A copy of the 

Department‟s letter was circulated at the meeting. 

Transition Project Manager’s Role 
Background 

Members will be aware that under the arrangements put in place for the 

implementation of the Review of Public Administration, funding was provided by DoE to 

employ a project manager in each of the 11 new council areas.  The funding for this 

post was for a fixed period of time and ended on 31st March 2011. 

In recognition of the continuing work at cluster level, and with the objective of 

increasing collaboration across the four Councils of Ballymoney, Coleraine, Limavady 

& Moyle and to try and reduce costs and improve services, the four Councils agreed to 

extend the Transition Project Manager‟s position for a further year, up to March 2012.  

The role was extended on a part time basis (3 days per week).   

Detail  
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In the period April 2011- March 2012 the work of the Transition Project Manager has 

focused on establishing a collaboration culture across the four Councils and on 

progressing opportunities for joint working that will result in improvement/efficiency 

savings for each Council. The rationale for funding the post was a self-financing model 

with salary costs apportioned across the four Councils according to efficiency savings 

achieved. The range of collaboration projects either undertaken or currently in progress 

in the above 12 month period include procurement of Legionella control services, Boiler 

Maintenance servicing, Passenger Lift maintenance, Fire Fighting Equipment, Fire 

Alarms and CCTV maintenance and testing, Electrical and Plumbing services and 

Agency Workers 

At last month‟s Committee meeting, members received a copy of a letter from the 

Minister for the Environment outlining his intentions with regard to taking forward the 

local government reform aspects of the Review of Public Administration (a copy is 

appended for members‟ convenience).   

As a consequence of the Minister‟s letter, The Causeway Coast & Glens Transition 

Committee met on 8th March to receive an update on the work of the Transition Project 

manager and also to consider the content of the Minister‟s letter.  

With regard to the letter and the establishment of structures/absence of funding, the 

Transition Committee decided to invite the Minister to attend the next meeting to brief 

them on his plans and to seek clarification on funding for the reform agenda. 

Transition Committee Recommendation 

At the Transition Committee meeting on 8th March, Members considered the future role 

of the Transition Project Manager. Discussion took place regarding continuation of the 

Cluster Collaboration programme and also the anticipated future work requirements 

involved with the reform programme. It was agreed that a recommendation be taken to 

each of the four Councils to retain the Transition Project Manager on the basis that the 

work on collaboration would continue until requirements for transition work increased. 

The post will be reviewed once the Statutory Transition Committee is established, 

scheduled for May 2013. 

Recommendation 

IT IS RECOMMENDED that Council agrees to the extension of the Transition Manager 

post until the Statutory Transition Committee is established, at which time the 

arrangement will be reviewed. 

Councillor Robinson requested an update on the amount of efficiency savings that 

have been achieved.  

Chief Executive stated that the 12 month accounting period had not yet ended, major 

projects were underway across the cluster, there would be savings made but not 

equivalent savings to each Council.  
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It was proposed by Councillor Finlay, seconded by Councillor Cavlan and AGREED: 

to recommend that Council agree to the extension of the Transition 

Manager post until the Statutory Transition Committee is 

established, at which time the arrangement will be reviewed. 

 Councillor Robinson asked to be recorded not agreeing with the motion.  

403.12 PROCUREMENT POLICY AND PROCEDURES 
 
Ballymoney Borough council‟s current policy on procurement was written in 1991 and 
revised periodically since to reflect changes in organisational structure and in EU 
procurement thresholds.  There is a need to completely revise the policy to take 
account of changes in procurement law and to bring the council into line with others in 
the new Causeway district, so that we can enter into collaborative tendering across the 
4-council cluster. 

A revised procurement policy and procedures was circulated at the meeting (attached 

as Appendix C).  

IT IS RECOMMENDED that the policy be adopted for all procurement of goods and 

services.   

It was proposed by Councillor Cavlan, seconded by Councillor McAfee and AGREED: 

to recommend that Council adopt the Procurement Policy and 

Procedures attached as Appendix C.  

403.13 CONTRIBUTIONS 
 

13.1 BALLYMONEY BOROUGH ROAD SAFETY COMMITTEE 
 

Application has been received from Ballymoney Borough Road Safety 

Committee for a contribution towards its activities in relation to the promotion of 

road safety initiatives in the current year.  Provision of £500 is included in the 

budget. 

IT IS RECOMMENDED that Council approves a contribution of £500 to 

Ballymoney Borough Road Safety Committee. 

It was proposed by Councillor McKeown, seconded by Alderman Campbell and 

AGREED: 

to recommend that Council grant Ballymoney Borough Road Safety 

Committee £1,000 2011/12, the additional £500 to be met from the 

under spend in the Conference budget.  

13.2   NORTH ANTRIM AGRICULTURAL ASSOCIATION 
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The 105th Ballymoney show will be held in the Showgrounds on 1st and 2nd 

June.  Application has been received for a contribution towards the show.  Each 

year the show attracts a large turnout of visitors from across the Province for its 

varied programme of events and exhibits.   

The Show and Press Launch will be held at Leslie Hill Farm on Monday 16th 

April at 7.30 p.m.  An invitation has been circulated to members.  Those 

members intending to be present are asked to advice the Office of the Chief 

Executive. 

IT IS RECOMMENDED that Council contributes £1,200 in respect of the 

running costs of the show and sponsorship, ‘Champion and Reserve in Horse 

and Pony Classes’, as provided for in the budget.  

It was proposed by Councillor Robinson, seconded by Councillor Stevenson 

and AGREED: 

to recommend that Council contribute £1,200 in respect of the 

running costs of the North Antrim Agricultural Show and 

sponsorship, ‘Champion and Reserve in Horse and Pony Classes’, 

as provided for in the budget.  

*  Councillor Atkinson rejoined the meeting at 8.55pm.  

 

403.14 COUNCIL CHAMBER – DRAFT RULES ON USE BY NON-COUNCIL BODIES 
BACKGROUND 
 
Ballymoney Borough Council restricts use of its chamber to council, main committees 

and meetings of the DPP.  It has allowed a SOLACE meeting to be held there when the 

Chief Executive was chair, but refused the Housing Council.  It has been asked to 

reconsider allowing the chamber to be used for up to 3 meetings per year by Compass 

Advocacy‟s Shadow Council for Ballymoney, Coleraine & Moyle.  The committee asked 

that a policy be prepared for its consideration, which would allow council to grant this 

request while retaining control over the use of the chamber by organisations on which 

council is not represented.  

Suggested policy on use of Ballymoney Borough Council’s Chamber 

 “Use of Ballymoney Borough Council‟s Chamber is restricted to meetings of Council, 

main Committees, DPP, PCSP and Causeway Coast & Glens Transition Committee 

(both in its voluntary and statutory forms). 

Compass Advocacy‟s Shadow Council for Ballymoney, Coleraine & Moyle will be 

permitted to use the room for meetings in accordance with the rules below.  Similar 

shadow councils which represent any of the nine categories identified in the Northern 
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Ireland Act 1998, either solely within Ballymoney Borough or in a wider area including 

Ballymoney Borough, may be permitted to use the room for meetings in accordance with 

the rules set out hereafter: 

Use of the Council Chamber by a Shadow Council, where council has been asked and 

has agreed it may do so, will be permitted during normal working hours when the 

building is open to the public and the room is not required for other council-related 

business.  A Shadow Council may make use of the chamber for no more than 3 

meetings in any year.  Advance notice of ten working days minimum must be given for 

each meeting and Council reserves the right to send an officer to observe the meetings. 

This policy will be reviewed one year after implementation and may be amended by 

Council, giving one month‟s notice to any affected organisations.” 

Councillor Finlay commenting on the proposed draft policy requested that the Northern 

Housing Council - a NI body of elected Councillors, have use of the Council Chamber. 

He explained that meetings of this body were hosted by local authorities but Council had 

been unable to accommodate them to date.  

 

It was proposed by Councillor McAfee, seconded by Councillor Cavlan and AGREED: 

(a) to recommend that Council agree to allow Compass Advocacy’s 

Shadow Council to use the Council Chamber up to 3 times per 

year at no cost;  

(b) to recommend that Council permit the NI Housing Council, 

Transition Management Team and Joint Committees on which 

Ballymoney is a constituent member to meet in the Council 

Chamber in accordance with the outlined policy.  

403.15 LAND AND PROPERTY SERVICES – RATES BILLS 
 

Land and Property Services (LPS), the Government Agency responsible for collecting 

rates, will be issuing rates bills to all homes and businesses in the Council‟s area within 

the next few weeks.  A press release regarding the issue of the bills will be published on 

2nd April. As well as their own key messages of the vital services rates pay for the press 

release will include information on Council services and a quote from the Mayor.  

403.16 NILGA PRESENTATION 
 

Arrangements have been made for representatives from NILGA to present at 

committee‟s next meeting. 

403.17  NILGA ANNUAL BUSINESS PLAN 2012-13 
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Chief Executive tabled the NILGA Annual Business Plan 2012/13 (attached as Appendix 

D). It shall be brought to the next committee meeting for consideration.  

*  Councillor McAfee left the meeting at 9.18pm. 

*  Alderman Connolly left the meeting at 9.18pm.  

403.18 USE OF MOBILE PHONES 
 

The Mayor has suggested that members and all persons attending meetings of Council, 

Committees, sub-committees, and other Council organized meetings, be requested to 

switch off mobile phones or put on silent and that persons wishing to use mobile phones 

should leave the room to make/receive calls.  Members‟ comments are invited and if the 

suggestion is supported IT IS RECOMMENDED that a protocol be developed for 

adoption by Council. 

It was proposed by Councillor Robinson, seconded by Councillor Stevenson and 

AGREED: 

to recommend that a draft policy on the use of mobile phones at 

meetings be developed for consideration by committee.  

403.19 CIVIC EVENTS 
 

Head of Corporate and Development Services updated members on civic events. 

 Freedom Ceremonies 12 May and 1 September. 

 Twinning Visit by football team to Vanves on 17th June, France and the invitation 

to visit Douglas, Isle of Man on 28 April.  

 A major touring Peace Exhibition by Healing Through Remembering is being 

hosted in Ballymoney during April/May.  IT IS RECOMMENDED that Council host 

an opening evening reception for guests including representatives from the 

funders. 

It was proposed by Councillor Finlay, seconded by Councillor Atkinson and AGREED: 

to recommend that  

(i) Alderman Kennedy as Vice-Chair of Development Committee 

represent Council at event in Douglas on 28 April  

(ii) that Council host an opening evening reception for guests of 

the major touring Peace Exhibition by Healing Through 

Remembering on 12 April;  

(iii) Representation on Twinning visit to Vanves on 17 June be 

nominated by Development Chair.  
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403.20 TOWNLAND NAMES – PROMOTING THE RETENTION OF USE OF TOWNLAND 
NAMES 

 

The Department of Environment has written following on a motion passed by the 

Assembly on 1 October 2001 “that this Assembly calls upon each Government 

Department to adopt a policy on using and promoting townland names in all Government 

correspondence and official documents.   The Minister has committed to driving the use 

and promotion of townland names and is encouraging councils to make full use of the 

Pointer system to include townland names when addressing all correspondence and to 

work together in sharing ideas and best practice towards promoting and developing 

policy on the use of townland names. 

 

Council is on record as supporting the use of townland names in addresses.  The Chief 

Executive advised on Council policy on the matter, dating c.1977, arising from 

consideration of representations from the Federation of Ulster Local Studies and the 

Ulster Farmers Union. The argument put forward was that townlands are an essential 

element in affirming local identity and the help of councils was sought in keeping them 

alive and Council resolved to do so by: 

 

1. Including townlands in addresses alongside road name and post code in its 

correspondence. 

2. Using relevant townlands in all naming schemes for council facilities, 

community centres, playgrounds etc. 

3. Ensuring housing developments, industrial sites and roads are named after 

relevant townlands. 

It is also the policy of Council, under its Naming of Streets and Numbering of Properties 

policy, that an application for a street name should, first and foremost, show some 

connection with the local townland in which the street is located (e.g. the history, 

heritage or environment of the townland). 

 

Committee is invited to consider the Minister‟s suggestion.  

 

It was proposed by Councillor Finlay, seconded by Alderman Campbell and AGREED: 

 

to recommend that Council reaffirm its position as supporting the 

use of townland names as follows: 

1. to including townlands in addresses alongside road name and post 

code in its correspondence;  

2. use relevant townlands in all naming schemes for council facilities, 

community centres, playgrounds etc;  

3. ensure housing developments, industrial sites and roads are named 

after relevant townlands. 
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403.21 STRATEGIC FRAMEWORK FOR IRISH LANGUAGE – DRAFT PROPOSAL 
 

A letter dated 29th February from POBAL and the draft proposal document referred to 

therein has been circulated to members on 8th March, under cover of OCE memo ref 

OCE.77. 

Comments are invited by 26th March.  POBAL have been advised that any 

recommendation by committee will require Council approval on 2nd April. 

Motion One 

It was proposed by Councillor Finlay, seconded by Councillor Stevenson: 

to recommend that Council has taken as read the Strategic 

Framework for Irish Language – Draft Proposal.  

Motion Two 

It was proposed by Councillor Cavlan, seconded by Councillor McLaughlin:  

to recommend that Council accept the draft proposal for Strategic 

Framework for Irish Language. 

Chair put Motion One to committee to vote, 9 voted for and 2 against, Chair declared the 

motion carried.  

*  Councillor McLaughlin left the meeting at 9.31pm.  

 

403.22 BALLYMONEY TOWN DEA ELECTION, MAY 2011 

The following statement has been received from the Public Prosecution Service (PPS) in 

relation to the police investigation of a possible breach of Electoral Rules for Ballymoney 

Town DEA at the local general election on 6 May 2011. 

“A police investigation file in relation to alleged corrupt practice in connection with the 

Local Government Election 2010 was submitted to this Department.  The police 

investigation file has been considered and it has been concluded that the evidence is not 

sufficient to show a reasonable prospect of a conviction for a criminal offence.  

Accordingly a direction of no prosecution has issued.” 

The outcome of the PPS deliberation on the matter has been copied to the Chief Electoral 

Officer and to the council‟s solicitor.  

This being all the business the meeting closed at 9.32pm.  
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Appendix A: Compass Advocacy Shadow Council Presentation 

Appendix B: Draft Scheme of Councillors Allowances (Previously circulated) 

Appendix C: Procurement Policy and Procedures (Previously circulated)  

Appendix D: NILGA Annual Business Plan 2012/13 
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Compass Advocacy Network

Compass Advocacy Network 1  

Shadow Council
SPEAKING UP 

FOR 
YOURSELVES!

  

Ursula Campbell –
Shadow Council 
Chairperson 

Compass Advocacy Network 3  

Shadow Councillors

Compass Advocacy Network 4  

Shadow Council –
training & elections

Compass Advocacy Network 5  

Key Areas

 Health and Social Care

 Housing

 Work

 Transport

 Leisure time

 Policing & Public Safety

 

Examples work Shadow 
Council doing -

 University of Ulster Consultation – Older 
Carers

 Equality Commission Consultation -
accessible information

 Bamford Taskforce Learning Disability 
Group – influencing policy 

 UU Nursing Degree Programme 

Compass Advocacy Network 7  

UU – End of Life 
consultation

Compass Advocacy Network 8  

Shadow Council at The 
House of Lords

Compass Advocacy Network 9  

Inclusion International – Berlin 
(15th June to 19th June)

Compass Advocacy Network 10  



CRCS 403 Appendix A 26th March 2012 

18 
 

Disability Etiquette Guide 
Consultation

 Doctors should explain what medication is 
for

 See own GP for emergency appointments

 Speak to the person with a learning 
disability not the carer

 Double appointments for people with 
learning disabilities

 Use plain language and symbols in letters

 Compass Advocacy Network 13  

Shadow Council –
training & elections

Compass Advocacy Network 14  

Shadow Council Group 
Rules

 Confidentiality – unless agreed to discuss

 Mobile phones switched off

 Professionalism – private issues kept outside

 Support each other – work as a team

 Share feelings / open and honest

 Agree breaks – keep meetings on time

 No carrying stories / gossiping / talking behind peoples backs

 Always tell the truth

 Respect other people 

 Agree to keep each other safe

 Attend meetings – 2 strikes and you are out!

 

Standing Orders 

 Agenda – order of business

 Quorum – at least 10 SHADOW 
COUNCILLORS at every meeting

Compass Advocacy Network 16  

 Chairperson’s Ruling - Chair’s decision 
is final 

 Points of Order - ask questions about 
how the meeting is being run 

 Length of Speeches - 3 minutes

 Voting - by show of hands. Chairperson 
has the casting vote 

Compass Advocacy Network 17  

 Length of Meetings - 1hour 30 minutes

Remember

If you have any questions or you don’t 
understand something please ask

Compass Advocacy Network 18  

Shadow Council meeting – Moyle 
Council

Compass Advocacy Network 19   

“Making Life Better”

 Shadow Council Seminar  – 24th April (4pm – 6pm)

Long Gallery, Parliament Buildings

Compass Advocacy Network 20  Compass Advocacy Network 21

Compass Shadow Council

Compass Advocacy Network

20 Seymour Street

Ballymoney

BT53 6JR

Tel 028 276 69030
www.shadowcouncil@compasspeople.org
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 BALLYMONEY BOROUGH COUNCIL 

SCHEME OF ALLOWANCES PAYABLE TO COUNCILLORS 

 

This Scheme is made under the Local Government (Payments to 

Councillors) Regulations (Northern Ireland) 2012.  The scheme has been 

prepared in accordance with the Department of the Environment‟s 

Guidance on Councillors‟ Allowances, issued in March 2012. 

 

1. In this scheme:  

 „approved duty‟ is defined in Schedule 2, as provided for in the 

Local Government (Payments to Councillors) Regulations 

(Northern Ireland) 2012; 

 „Department‟ means the Department of the Environment;  

 „guidance‟ means the Department of the Environment‟s 

Guidance on Councillors‟ Allowances, issued in March 2012; and 

 „Regulations‟ means the Local Government (Payments to 

Councillors) Regulations (Northern Ireland) 2012. 

 

2. Basic Allowance  

 

2.1 Subject to sub-paragraph 2.3 and paragraph 6 below, for the year 

ending on 31 March 2013, an annual basic allowance of £9,738 shall 

be paid to each councillor. 
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2.2 Not more than one basic allowance is payable to any councillor. 

 

2.3 The payment of basic allowance will be reduced by two thirds for 

those councillors who are also MLAs, MPs, members of the House 

of Lords, or MEPs. 

 

 

3. Special Responsibility Allowance 

 

3.1 For the year ending on 31 March 2013, a special responsibility 

allowance shall be paid to those councillors who hold the special 

responsibilities specified in Schedule 1.  

 

3.2 Subject to sub-paragraph 3.4 and paragraph 6 below, the amount of 

each such allowance shall be the amount specified against that 

special responsibility in that Schedule.  

 

3.3 Not more than one special responsibility allowance is payable to any 

councillor. 

 

3.4 The payment of special responsibility allowance will be reduced by 

two thirds for those councillors who are also MLAs, MPs, members 

of the House of Lords, or MEPs. 

 

4. Dependants’ Carers’ Allowance 
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4.1 Councillors are entitled to claim a dependants‟ carers‟ allowance 

towards reimbursement of actual reasonable costs necessarily 

incurred in providing care for a dependant while carrying out an 

approved duty. 

 

4.2 A dependant lives with the claimant and is defined as:  

 a child under 16 years old; 

 a child 16 years old or more, where there is medical/social work 

evidence that full-time care is required; 

 an adult with a recognised physical/mental disability where there 

is medical/social work evidence that full-time care is required; or 

 an elderly relative requiring full-time care. 

 

4.3 A dependants‟ carers‟ allowance shall be payable based upon actual 

receipted costs.  Payment will be at the rates given in paragraph 4.4, 

which are subject to the limits determined by the Department. 

 

4.4 For the year ending on 31 March 2013, the hourly rate of 

dependants‟ carers‟ allowance for standard care shall be £6.08, and 

for specialised care shall be £12.16.  The monthly maximum for 

standard care paid to individual councillors shall be £158.00, and the 

monthly maximum for specialised care shall be £316.00.   

 

5. Travel and Subsistence Allowances 

 

5.1 A councillor or committee member is entitled to claim travel and 

subsistence allowances where expenditure on travelling or 

subsistence has been necessarily incurred in connection with an 

approved duty as specified in Schedule 2. 
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5.2 The rates of travel allowance for travel by public transport shall not 

exceed the actual amount paid.  Where reasonably available, the 

cheapest available form of public transport should be used, except in 

urgent cases. 

 

5.3 The rates of travel allowance for travel by private vehicle shall be the 

amounts shown below, which are within the maxima determined by 

the Department of the Environment. 

 

 

TYPE OF VEHICLE RATE 

A pedal cycle 20.0p per mile 

A solo motor cycle of cylinder capacity not exceeding 

149cc 

11.4p per mile 

A solo motor cycle of cylinder capacity exceeding 149cc 

but not exceeding 499cc 

16.5p per mile 

A solo motor cycle of cylinder capacity exceeding 499cc 

or a motor cycle with side car 

22.0p per mile 

A motor car or tri-car of cylinder capacity not exceeding 

450cc 

22.0p per mile 

A motor car or tri-car of cylinder capacity exceeding 450cc 

but not exceeding 999cc 

46.9p per mile 

13.7p per mile* 

A motor car or tri-car of cylinder capacity exceeding 999cc 

but not exceeding 1,199cc 

52.2p per mile 

14.4p per mile* 

A motor car or tri-car of cylinder capacity exceeding 

1,199cc 

65.0p per mile 

16.4p per mile* 

*National Joint Council for Local Government Services – Casual Users rates after 

8,500 miles. 

 

5.4 The additional amount for carrying a passenger for the purposes 

specified in Schedule 2 shall be 5p per mile. 
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5.5 The rates of subsistence shall be the amounts shown below, which 

are within the maxima determined by the Department of the 

Environment. 

 

 

 

PERIOD/MEAL RATES 

 British Isles 

£ 

London 

£ 

An absence involving an overnight stay only, 

away from the normal place of residence 

 

100.70 

 

122.45 

Breakfast allowance (more than 4 hours away 

from the normal place of residence or, where 

approved by the council, a lesser period before 

11 am) 

 

11.50 

 

 

11.50 

Lunch allowance (more than 4 hours away from 

the normal place of residence or, where approved 

by the council, a lesser period including the 

period between 12 noon and 2pm) 

 

13.50 

 

 

13.50 

Tea allowance (more than 4 hours away from 

the normal place of residence or, where approved 

by the council, a lesser period including the 

period between 3pm and 6pm) 

 

4.70 

 

4.70 

Evening meal allowance (more than 4 hours 

away from the normal place of residence or, 

where approved by the council, a lesser period 

ending after 7pm) 

 

20.95 

 

20.95 

Sub-total for meals 50.65 50.65 

Total maximum rate (absence of 24 hours) 151.35 173.10 

 

6. Part-Year Entitlement 
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6.1 This scheme may be revoked and amended at any time. 

 

6.2 If an amendment to this scheme is made which affects payment of a 

basic allowance or special responsibility allowance in the year in 

which the amendment is made, then in relation to each of the 

periods: 

(a) beginning with the year and ending with the day before that day 

on which the first amendment in that year takes effect; or 

(b) beginning with the day on which an amendment takes effect and 

ending with the day before that day on which the next 

amendment takes effect, or (if none) with the year, 

the entitlement to such allowance shall reflect the proportion of the 

year when entitlement existed. 

 

6.3 Where the term of office of a councillor begins or ends other than at 

the beginning or end of a year, entitlement to a basic allowance shall 

reflect the proportion of the year when entitlement existed. 

 

6.4 Where a councillor has during part of, but not throughout, a year 

such special responsibilities as attract entitlement to a special 

responsibility allowance, that entitlement shall reflect the proportion 

of the year when entitlement existed. 

 

7. Claims and Payment 

 



CRCS 403 Appendix A 26th March 2012 

26 
 

7.1 Payments regarding basic allowance and special responsibility 

allowance shall be made in monthly instalments of one-twelfth of the 

amount specified in this scheme on the fifth last banking day of each 

month.    

7.2 Claims for dependants‟ carers‟ allowance, travelling allowance or 

subsistence allowance should be made in writing within three 

months, and should be accompanied by receipts, where appropriate. 
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SCHEDULE 1 

 

The following are specified as the special responsibilities in respect of 

which special responsibility allowances are payable and the amounts 

of those allowances. 

 

Name of Councillor Special/Significant 

Responsibility 

Special Responsibility 

Allowance Rate per annum                              

£ 

 

 Mayor   

Deputy Mayor 

Chair of Consultation 

Committee 

Chair of Development 

Committee 

Chair of Leisure & Amenities 

Committee 

Chair of Corporate & Central 

Services Committee 

Chair of Health & 

Environmental Services 

Committee 

 

4000.00 

2000.00 

2000.00 

 

2000.00 

 

2000.00 

 

2000.00 

 

 

2000.00 
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Total  16000.00 
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SCHEDULE 2 

 

In accordance with Regulations, only the following are specified as 

the duties in respect of which basic allowance, dependants‟ carers‟ 

allowances, and travel and subsistence allowances are available.  

1. attendance at a meeting of the council; 

2. attendance at a meeting of a committee of the council; 

3. attendance at a meeting of a sub-committee of the council; 

4. attendance at a meeting of a working group of the council; 

5. attendance at a meeting of a joint committee; 

6. attendance at a meeting of a sub-committee of a joint 

committee; 

7. attendance at a meeting of a group committee established 

under the provisions of the Local Government (Employment of 

Group Building Control Staff) (Northern Ireland) 1994 or the 

Local Government (Employment of Group Environmental 

Health Staff) Order (Northern Ireland) 1994; or 

8. the doing of anything approved by a council or anything of a 

class so approved, for the purpose of, or in connection with, the 

discharge of the functions of the council, or any of its 

committees or sub-committees, or as the case may be, of the 

joint committee or any of its sub-committees. 
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A site visit is excluded from the list of approved duties and a site visit 

is defined as a visit made by a councillor in connection with an 

application for planning permission: 

 which has been referred to a council for consultation under Article 

15(a) of the Planning (General Development) Order (Northern 

Ireland) 1993; or 

 at the request of the applicant for that planning permission, or the 

agent of an applicant, or at the request of an objector to that 

application. 

 

Regarding point 8, specific duties approved by the Council are –  

 Conferences, Courses and Seminars 

 Civic Functions 

 Official & Courtesy Visits 

 Meetings with Senior Officers 

 Meetings of all outside bodies to which councillors are 

appointed, as listed hereunder -  

Causeway Museum Service 

Causeway Coast & Glens District Council Transition Committee 

North East Partnership Interred IVA Joint Committee 

North East Peace III Joint Committee 

North East Peace III Partnership 

North East Rural Development Joint Committee 
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North East Rural Development Partnership LAG 

North West Regional Waste Management Group 

Northern Corridor Railways Group 

Northern Group Building Control Committee 

Northern Group Environmental Health Committee 

Acorn The Business Centre 

Ballymoney Regeneration Company 

Ballymoney Town Centre Management 

Causeway Coast & Glens Regional Tourism Partnership 

Coleraine Citizens‟ Advice Bureau 

Ballymoney Borough Arts Committee 

Ballymoney Borough Fuel Poverty Steering Group 

Ballymoney Borough Home Accident Prevention Group 

Ballymoney Borough Road Safety Committee 

Ballymoney Borough Sports Advisory Committee 

Ballymoney District Policing & Community Safety Partnership 

Ballybogey Community Association 

Balnamore & District Community Association 

Carnany Community Association  

Castle Community Association 

Clougmills Community Action Team 

Dervock & District Community Association 

Dunloy Development Association 
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Glebeside Community Association 

Killyrammer & Dunaghy Community Association 

Stranocum & District Community Association 

Killyrammer Community Centre Management Committee 

Rasharkin Community Centre Management Committee  

Attention Deficit Hyperactivity Disorder Group (ADHD) 

Ballymoney Borough Twinning Association 

Forum for Local Government & the Arts 

Local Government Staff Commission Champion for People with 

Disabilities 

National Association of Councillors 

Northern Ireland Housing Council 

Northern Ireland Local Government Association (NILGA) 

NILGA Local Government 2012 Committee 

Reserve Forces & Cadets Association for NI 

The Somme Association Advisory Committee 

The William Keown Trust 
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